
October 31, 2022 

 

RE: REQUEST FOR PROPOSALS 

 

Dear Consultant:  

 

The City of Pittsburg is interested in receiving written proposals from individuals or firms qualified to 

complete a historic downtown building survey. This project is partially funded by the Kansas State 

Historical Preservation Office. The survey area is approximately 12 city blocks off Broadway and contains 

no more than 80 structures. The completion of this survey and inventory will aid the City of Pittsburg in 

future economic development planning, as well as in the identification, evaluation, documentation, and 

preservation of historic resources in Pittsburg. Effects of this project will include a greater understanding 

and appreciation for the historic context of the built environment of Downtown Pittsburg.  

Proposals should be addressed to the Historic Downtown Pittsburg Survey Administrator at the 

following address: 

   City of Pittsburg, KS  

   Attn: Christi Yockey 

Off Broadway Survey Administrator 

201 W. 4th St.  

Pittsburg, KS 66762 

Sealed proposals must be received by the City of Pittsburg no later than 5:00 on November 25, 2022.  

Should you have any further questions about the proposal, please contact Christi Yockey at (620)240-

5190 or email christi.yockey@pittks.org. 

 

Sincerely,  

 

Christi Yockey 

Community Development Specialist, City of Pittsburg  

  

    

       

 

mailto:christi.yockey@pittks.org


Downtown Pittsburg, KS Survey  

Request for Proposal (RFP) 

 

Purpose of RFP: Downtown Pittsburg, KS Survey  

 

Project Description: The City of Pittsburg is soliciting written proposals from individuals and/ or firms 

qualified to complete a Off Broadway historic survey for Pittsburg, Crawford County, Kansas. This area is 

approximately 12 city blocks off of Broadway from 14th to Euclid and includes no more then 80 buildings. 

Over the past decade, the Downtown Overlay District has experience growth that continues to 

permeate throughout the community.  

 

This growth has instigated a desire to raise awareness of the significance of these structures to 

encourage investment. This project is funded by a Historic Preservation Fund grant from the National 

Park Service and the Kansas Historical Society.  

 

Contact:  Christi Yockey  

  Off Broadway Survey Administrator  

  City of Pittsburg  

  Phone: (620) 240-5190 

  Email: christi.yockey@pittks.org 

 

Copy Requirements: One (1) digital and three (3) hard copies  

 

Due Date and Time: November 25,2022 at 5:00 p.m.:  

 

Submit Address: City of Pittsburg  

     Attn: Christi Yockey 

     Off Broadway Survey Administrator  

     201 W. 4th St.  

     Pittsburg, KS 66762 

 

mailto:christi.yockey@pittks.org


Project Overview 

In 2019-2020, the City of Pittsburg undertook an architectural survey of properties in the core of the 

downtown along the city’s main street known as Broadway. During that survey, buildings along side 

streets “Off Broadway” were not included in the collection of data. The City of Pittsburg is now 
undertaking a survey and inventory of Off Broadway Pittsburg, Crawford County, Kansas. The survey 

area is approximately 12 city blocks and includes approximately 80 buildings. The completion of the 

survey and inventory will aid in future economic development planning, as well as in the identification, 

evaluation, documentation, and preservation of historic resources in Pittsburg.  

 

This project will be completed in accordance with the guidelines and regulations established by the 

National Park Service and the Kansas State Historical Society (KSHS).  

 

Consultants must submit a proposal for the entire area.  

 

All activities and products will be in accordance with the Secretary of the Interior’s Standards and 
Guidelines for survey, planning, and National Register Nominations, the National Park Service’s Historic 
Preservation Fund Products Manual as well as the HFP Grant-Funded Survey Requirements FY2022.  

 

Survey Area  

Buildings facing Off Broadway in the Downtown Overlay District.  

 

 

 

 

 

 

 

 

 

 

 

 



 

Scope of Work  

The hired consultant will be responsible for the following products: 

 

1. Preservation Consultant, along with a representative of City of Pittsburg shall meet with SHPO 

staff initially to review expectations for the project, and receive appropriate forms and guidance 

on the information required for evaluation of the survey for possible listing as a National 

Register Historic District.  

2. Consultant will record and upload complete inventory forms to the Kansas Historic Resources 

Inventory (KHRI) online database as outlined in the HPF 2022 Grant Products Manual and HPF 

Grant-Funded Survey Requirements FY2022 and will notify SHPO staff when the inventory forms 

are complete and ready for review.  

3. Consultant will submit digital copies of images and site plans as well as digital and hard copies of 

the survey report, all of which meet the requirements outlined in the HPF 2022 Grant Products 

Manual and the HPF Grant-Funded Survey Requirements FY2022, to the SHPO.  

4. Consultant will produce a survey report explaining their methodology for the project, 

observations, summary of findings, and recommendations.  

5. Consultant and a representative of City of Pittsburg will meet with SHPO once all the records are 

uploaded to the KHRI and SHPO has had an opportunity to review the draft survey report.  

 

The survey report shall be submitted in both hard copy and an electronic format compatible with MS 

Word.  

 

All products must be reviewed and approve and approved by staff of the Kansas State Historic 

Preservation Office (SHPO) to ensure that they meet the relevant National Park Service Standards. The 

consultant will be responsible to complete a survey form for each property, and a survey report. The 

consultant will also be responsible for providing monthly updates on the project to the Off Broadway 

Survey Administrator by no later then the first day of each month under which he/she is contracted.  

 

All photo log sheets, maps, research materials, and additional photographic and archival materials 

collected as part of the survey process are to be submitted to the City of Pittsburg at the conclusion of 

the survey and will become the property of the City of Pittsburg.  

 

The City of Pittsburg will provide assistance with the design and completion of the area maps that are 

necessary for the project. The City of Pittsburg will provide coordinate public meetings, consultants are 

not required to attend more than one public meeting. The City of Pittsburg intends to provide 

photography needs pertaining to the project.  



 

Contract  

Following selection of the successful firm, the City of Pittsburg and the consultant will develop a 

Contract with a final Scope of Services to outline the specific purposes, objectives and tasks of the 

Project based on the information and proposed costs submitted in response to this RFP. The City of 

Pittsburg expects to award the contract in January 2023.   

 

Proposed Timetable  

The starting date for this project will be no later than February 2023 and the completion date is no later 

than July 1, 2023. Written progress reports shall be submitted to the Off Broadway Survey Administrator 

by the first day of each month during the consultant contract period.  

 

The Timeline for this project will be as follows: 

 

November 1, 2022  RFP Release  

November 30, 2022  RFP Responses due by 5 p.m. 

December 1, 2022  Finalists Announced  

January 2023   Finalists Interviews and Site Visits  

January 2023   Contract Negotiations  

February 2023   Consultant Announced 

March 2023   Meeting with Grant Administrator and SHPO in Topeka 

March 2023   Contract taken to City Commission for approval  

March 2023   Project Commences 

July 31,2023   Survey reports submitted to SHPO and City  

August 3, 2023   All closeout materials submitted to SHPO by City  

 

 

 

 

 



 

Consultant Qualifications  

The consultant hired must meet the Secretary of the Interior’s Professional Qualifications Standards 

(https://www.nps.gov/articles/sec-standards-prof-quals.htm) and must be approved by the Kansas State 

Historic Preservation Office. Minimum qualifications for this project include demonstrated knowledge 

and experience in History, Architectural History, or Historic Architecture.  

  

The consultant must possess a sound working knowledge of American architectural history and should 

be familiar with the styles and types familiar to Kansas. The consultant should demonstrate experience 

in successful on-line submission of surveys to the Kansas Historic Resources Inventory (KHRI) database. 

In addition, the consultant must demonstrate an interest in the Project, convey an understanding of the 

requirements of the effort, provide references for other similar projects, show an ability to work within 

the schedule and budget, and to provide the deliverables noted herein.  

 

Review of Proposals  

The City of Pittsburg will award a contract based on evaluation of the technical merits of the proposal. 

Qualified applicants may be contacted for additional information if needed. Staff may elect to interview 

the highest-ranking firms prior to selecting a consultant.  

The following criteria will be used to evaluate each proposal:  

1. Complete application and overall presentation.  

2. Qualifications of the consultant or firm to provide the products outlined in the project 

description.  

3. The ability of the consultants to complete the proposed project.  

4. Proposed costs for providing consultant services for the proposed project.  

5. A list of projects similar in scope to the proposed project that have been completed within the 

past three years.  

6. A digital copy (PF format Microsoft compatible) of all submittal materials.  

7. The applicant’s ability to meet the Secretary of the Interior’s Professional Qualifications 
Standards.  

8. Understanding of the proposed project.  

9. Understanding of the community and its relationship to the proposed project.  

10. Quality of previous projects of similar nature.  

11. Ability to meet schedules within project budget.  

12. Ability to meet project completion date.  

13. Acknowledgement of public meeting requirements.  

The City of Pittsburg reserves the right to reject any proposal not complying with the requirements 

outlined in the Request for Proposal (RFP), or may opt not to do the project at all. Additionally, the City 

of Pittsburg may choose to contract with multiple consultants to complete the project.  

https://www.nps.gov/articles/sec-standards-prof-quals.htm


 

Proposed Submission Requirements  

Consultants must submit a proposal for the entire survey area. All submissions must contain the 

following information:  

1. Qualifications of the consultant or firm to provide the products outlined in the project 

description including resumes for key professional staff.  

2. The ability of the consultant to complete the proposed project.  

3. Proposed costs for providing consultant services for the proposed project.  

4. A list of projects similar in scope to the proposed project that have been completed by the 

consultant or firm in the last three years including contact information for references with those 

projects. 

 

Please include three hard copy and one digital copy via email of all submittal materials. Submittals and 

letters of interest should be addressed to the City of Pittsburg at the following address:  

 City of Pittsburg, KS  

 Attn: Christi Yockey 

 201 W. 4th St.  

 Pittsburg, KS66762 

 

Proposals must be received in the City of Pittsburg no later than 5:00 p.m. on November 25, 2022. If you 

have any further questions about the proposed project, please contact Christi Yockey at (620)240-5190, 

or email christi.yockey@pittks.org  

 

All persons awarded and/ or entering into contracts with the City of Pittsburg shall be subject to and 

required to comply with all applicable City, State and Federal provisions pertaining to non-

discrimination, Equal Employment Opportunity and Affirmation Action. The City of Pittsburg is an Equal 

Opportunity Employer and shall comply with all the applicable Federal, State, and local laws, rules, and 

regulations in the awarding of this contract.  

 

The selected consultant shall observe the provisions of the Kansas Act Against Discrimination and shall 

not discriminate against any person in the performance of work under the present contract because of 

race, religion, color, sex, disability, national origin or ancestry. The consultant shall in all solicitations or 

advertisements for employees include the phrase, “equal opportunity employer.” The contractor agrees 
that if the contractor fails to comply with the manner in which the contractor reports to the Kansas 

Human Rights Commission in accordance with the provisions of K.S.A. 44-1031 and amendments 

thereto, the contractor shall be deemed to have breached the agreed upon contract and it may be 

mailto:christi.yockey@pittks.org


canceled, terminated or suspended, in whole or in part, by the City of Pittsburg. If the contractor is 

found guilty of a violation of the Kansas Act Against Discrimination under a decision or order of the 

Commission which has been become final, the contractor shall be deemed to have breached the present 

contract and it may be canceled, terminated, or suspended, in whole or in part, by the City of Pittsburg.  

 

This project is being financed in part with the Federal funds from the National Park Service, a division of 

the United States Department of the Interior, and administered by the Kansas State Historical Society. 

The contents and opinions contained within, however, do not necessarily reflect the view or policies of 

the United States  Department of the Interior or the Kansas State Historical Society.  

 

 

 


