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Detailed Job Description





Clubhouse Attendant


	JOB TITLE
Maintenance Worker Clubhouse
	SUPERVISOR RESPONSIBILITY
NONE
	DIVISION/DEPARTMENT
Parks and Recreation
Four Oaks

	LOCATION
Pittsburg, KS   66762
	Non-Exempt
X Part-time: 38 Hours
	DATE WRITTEN
03/03/2010; REVISED 3/2010

	REPORTS TO
Assistant Clubhouse Manager
	SALARY

	EXPERIENCE - Great customer service & problem solving skills; Excellent communication skills; Solid, reliable transportation; Ability to handle basic math; Cash handling experience; Ability to work night and weekend hours. 
Special Requirement(s). Must possess a valid Driver's License by hire date.

	OVERTIME EXPECTATIONS
As required
	OVERTIME PAY/TRAVEL REQUIREMENTS

	BENEFITS
Per Employee Manual

	JOB OBJECTIVE Responsible for maintaining safety and assisting with all operations of the miniature golf course and club house including answering questions, maintaining cleanliness. Provide quality customer service in the clubhouse including sales and general maintenance responsibilities.

	ESSENTIAL FUNCTIONS 
Perform point of sale functions, ensuring that register balances at the end of shift.

Works and maintains gas and electric powered equipment (i.e., weed eaters, mowers, golf carts)
Performs routine maintenance and assists skilled workers in City’s Parks and Recreation Program areas: parks, baseball stadium facilities, athletic/sports fields, or golf courses. 
Maintains and repairs mini golf course grounds and facilities. 
Assists with  painting, and plumbing;
Empties trash receptacles, cleans golf balls, carts and picks up range balls.
Picks up debris left by golfers or caused by inclement weather.

Meets scheduling and attendance requirements. 
Perform course maintenance and necessary daily cleaning duties.
Complete necessary paperwork. 

	KNOWLEDGE, SKILLS AND ABILITIES REQUIRED
Skill in using hand/power tools commonly used in maintaining grounds.
Ability to be outside for extended periods of time

Learn and perform assigned tasks quickly and correctly;

Understand and follow oral instructions and simple diagrams; and 

Establish and maintain effective working relationships with customers and fellow employees.



	WORK REQUIREMENTS: The environment characteristics described here are representative of those an employee encounters while performing essential functions.
Duties require working nonstandard hours (early morning and/or early evening) and on weekends (Saturdays or Sundays).

	PHYSICAL DEMANDS:  The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.




The above statements are intended to describe the general nature and level of work being performed by individuals assigned to this job. They are not intended to be an exhaustive list of all responsibilities, duties, and skills required of personnel so classified in this position. This job description is subject to change as the needs and requirements of the job change.
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