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Detailed Job Description





FAMILY RESPONSE ADVOCATE


	JOB TITLE
FAMILY RESPONSE ADVOCATE
	SUPERVISOR RESPONSIBILITY
N/A 
	DIVISION/DEPARTMENT
POLICE DEPARTMENT

	LOCATION
Pittsburg, KS   66762
	X Full-time: 40 Hours
	DATE WRITTEN
7/18/13; Revised 12/6/2018

	REPORTS TO
Court Records Administrator
Administrative Lieutenant

Chief of Police
	SALARY
Grade 9:  $15.39-23.87
	EXPERIENCE
At least two years of experience working with families and/or law enforcement in a social service capacity. A Bachelor’s degree in social work, criminal justice or related field is strongly preferred. Must possess a valid driver’s license.

	OVERTIME EXPECTATIONS
May be required at times
	OVERTIME PAY/TRAVEL REQUIREMENTS
1.5 times base rate/ may require travel for training. Travel within Crawford County to work with clients
	BENEFITS
Per Employee Manual

	JOB OBJECTIVE 
The Response Advocate will work closely with the City of Pittsburg and Family Resource Center to provide resources to families who need additional support. 

	ESSENTIAL FUNCTIONS 
Successfully complete all of the objectives within the Community Based Child Abuse and Prevention Grant Proposal;
Work closely with law enforcement to provide additional support after patrol calls, investigations, and other contact with families in the community;
Provide resources, referrals, and follow-up for families in Crawford County in order to reduce the incidence of child abuse and neglect;
Distribute concrete support funding to families who have an identified need, make on-site visits, and keep appropriate records. Work with other agencies to maximize funding;

Work with families to complete appropriate child development screenings on children;

Compile extensive data on the families served and types of service provided. Provide all necessary records for accurate reporting to the Children’s Cabinet and Trust Fund;

Receive appropriate training in the Strengthening Families Model, child development, developmentally appropriate practice, developmental screenings and assessments, preventing abuse and neglect, basic police protocols, home visitation, and personal safety;

Provide appropriate support to those offering monthly trainings to police officers, fire fighters, utility workers, and other city personnel;

Attend county coalitions and other appropriate meetings as they pertain to children, families, and/or law enforcement within the communities;

Work with the Executive Director to ensure that funding is being spent appropriately and reporting is accurate.

Perform other duties as assigned by your supervisor, Administrative Lieutenant, Chief of Police, and the Executive Director of FRC.

	KNOWLEDGE, SKILLS AND ABILITIES REQUIRED
Requires a varied skills set:
· Comfort level working with many types of families and making home visits;
· Working with law enforcement;

· Provide developmental screenings on children;

· Extensive record keeping

· Ability to start a new project, make independent decisions with minimal supervision;

· Flexibility in duties and hours of work


	WORK REQUIREMENTS: The environment characteristics described here are representative of those an employee encounters while performing essential functions.
Work will be performed in a well-lit and well-ventilated area. Traveling is required within Crawford County to homes and meetings. Some light lifting may be required.


	PHYSICAL DEMANDS:  The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.
Some light lifting may be required.




The above statements are intended to describe the general nature and level of work being performed by individuals assigned to this job. They are not intended to be an exhaustive list of all responsibilities, duties, and skills required of personnel so classified in this position. This job description is subject to change as the needs and requirements of the job change.
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