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Detailed Job Description





ASSISTANT TECHNICAL DIRECTOR


	JOB TITLE
Assistant Technical Director
	SUPERVISOR RESPONSIBILITY

	DIVISION/DEPARTMENT
Parks and Recreation

	LOCATION
Pittsburg, KS   66762
	X Part-Time: 20 Hours
	DATE WRITTEN
07/14/2017


	REPORTS TO
Memorial Auditorium Manager
	SALARY
Grade 3 $8.12- $11.67
	EXPERIENCE
High School Graduate or G.E.D. with course work towards Technical Theatre degree or related field.

One to two years experience in theatre, or comparable education or experience plus a minimum of one years experience in working with the public.

Valid Drivers License and a good driving record.

	OVERTIME EXPECTATIONS
As Required
	OVERTIME PAY/TRAVEL REQUIREMENTS

	BENEFITS
Per Employee Manual

	JOB OBJECTIVE 
Under the direct supervision of the Technical Director, The Assistant Technical Director is In charge of preparation, setup, and teardown of Auditorium equipment. Insures that all events in the Auditorium are adequately staffed.

Regular attendance is an essential function of this job. Varied hours including evenings and weekends.

	ESSENTIAL FUNCTIONS 

Operates computerized lighting and sound systems for events.

Designs and hangs lighting for events as per artist specifications.

Design and setup of sound reinforcement.

Recommends to Technical Director staffing requirements for events in the Auditorium

Ensures the Auditorium and stage are in a constant state of readiness for oncoming stage events and performances. 

Assist Auditorium staff and volunteers in placement and operations of lighting and sound equipment.

Coordinates stage volunteers and additional auditorium technical staff.

Oversees performances and rehearsals on stage as assigned.

Ensure safety on the stage during performance.

Prepares advertising materials for incoming shows as assigned.
Performs general maintenance and light repair on equipment. Assist in more complex repairs, maintenance and other related duties as required as assigned by the Technical Director. 



	KNOWLEDGE, SKILLS AND ABILITIES REQUIRED
Skills in operating and maintaining Sound console and Lighting console.  
Solid computer proficiency required to be successful, including Microsoft Office.
Ability to work with the public and artists of diverse backgrounds.
Ability to work with and direct volunteers and part time hires on the technical aspects of theatre productions.
Ability to work in genie lift at heights in excess of 25 feet. Work on catwalks at heights in excess of 40 feet.

Ability to lift and carry weight in excess of 20 pounds regularly and 40 pounds occasionally.

Climb ladders in excess of 40 feet.

	WORK REQUIREMENTS: The environment characteristics described here are representative of those an employee encounters while performing essential functions.
MATERIALS AND EQUIPMENT USED:

Sound Board

Light Board

Amplifiers

Microphones
Sound Processors
Lighting Instruments
Computer and office software 

Counterweight system
Computerized Ticketing system

	PHYSICAL DEMANDS:  The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.




The above statements are intended to describe the general nature and level of work being performed by individuals assigned to this job. They are not intended to be an exhaustive list of all responsibilities, duties, and skills required of personnel so classified in this position. This job description is subject to change as the needs and requirements of the job change.
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